Manager Instructions 2012
Logging into the Website

The CBSA website is www.cbsasports.com.  Your manager login and parent login are the same.  If you have registered manually (sent in a form) or online you have an account on the website.  To login go to the home page of the website and select “Login” in the upper right corner.  If your login does not work or you don’t  know your login you can: 

1)  Select “Forgot Your Password” in green and your login will be emailed to the email address we have for you in the system.

2)   If that doesn’t work or you have an email address change please contact our tech support at support@everysport.net
Setting up your Expected Roster
All managers (Select, American or 5U-7U League) must input an expected roster on-line.   This allows the age level coordinators to know how many players you are expecting.  It also allows players that register to be automatically “Confirmed” on your roster.  
Instructions:
1.  Login to the website

2. Choose your 2012 Team Registration Icon

3. Select “View and Modify My Team Roster” 
a. 
New Manager – If you are a new manager then you add player names.  Select “Add a player”, enter player’s initials, select “Add a player not listed here”, and enter first and last name.

b. Previous Manager – If you managed a team last year you can select “make a copy of another roster” and copy your roster from last year.   Then you may select “Remove” to delete any players or “Add a player”.
4. Confirm or Decline Players on Actual Roster - As players register and select your name as manager these players will appear on your Actual Roster and can either be confirmed or declined by you.  If confirmed, the parent is sent an e-mail notifying the parent; if the player is declined, CBSA will be sent an e-mail.  



Registration Instructions to Parents
Select Managers:  please instruct your players’ parents to register on-line at www.cbsasports.com  in order for players to appear on your on-line actual roster and for parents to agree to the CBSA liability waiver.   Player Registration is from Dec. 1, 2011 through March 31, 2012.
1. Select “Login” from upper right corner

2. Enter login information if current online customer (everyone has an account if they played last year).  Or register as a New Customer.  If login doesn’t work:

a. Select “Forgot Your Password” 

b. Or email support@everysport.net
3. Select “Player Registrations”

4. Scroll Down to 2012 Boys or Girls Select League Player Registration

a. There is no fee to register a Select player since team fee already paid by manager
5. Select “Details” on right

6. Select “Continue”

7. Agree to Insurance Waiver

8. Enter Parent Information then select “Continue”

9. If more than one player is on the account will need to choose a player name
10. Enter Player Information (Important to Choose a team or player will go in the Draft) then “Continue”.

11. To register additional players select the blue oval “Purchase Other Items or Add More Registrations” OR select the orange oval “Begin Secure Checkout”.

12. Review Contact Information select “Continue”
13. Select the orange oval “Submit My Order”.  You should receive a confirmation number at the end of placing your order.
American Managers:  please instruct your players’ parents to register on-line at www.cbsasports.com  in order for players to appear on your on-line actual roster and for parents to agree to the CBSA liability waiver.  Player Registration is from Dec. 1, 2011 through Jan. 31, 2012.  $25 late fee starting Feb. 1, 2012.   If you have a sponsor that will pay the player registration fees then please email admin@cbsasports.com so we can provide you with a coupon code so your parents can register on-line but won’t have to pay the fee.   
1. Select “Login” from upper right corner

2. Enter login information if current online customer (everyone has an account if they played last year).  Or register as  New Customer.  If login doesn’t work:

a. Select “Forgot Your Password” 

b. Or email support@everysport.net
3. Select “Player Registrations”

4. Scroll Down to 2012 Boys or Girls American League Player Registration

a. $120/player registration fee
5. Select “Details” on right

6. Select “Continue”

7. Agree to Insurance Waiver

8. Enter Parent Information then select “Continue”

9. If more than one player is on the account will need to choose a player name

10. Enter Player Information (Important to Choose a team or player will go in the Draft) then “Continue”.

11. To register additional players select the blue oval “Purchase Other Items or Add More Registrations” OR select the orange oval “Begin Secure Checkout”.

12. Review Contact Information select “Continue”

13. Select the orange oval “Submit My Order”.  You should receive a confirmation number at the end of placing your order.
5U-7U Managers: please instruct your players’ parents to register on-line at www.cbsasports.com  in order for players to appear on your on-line actual roster and for parents to agree to the CBSA liability waiver.  Player Registration is from Dec. 1, 2011 through Feb. 15, 2012.  $25 late fee starting Feb. 16, 2012.   
1. Select “Login” from upper right corner

2. Enter login information if current online customer (everyone has an account if they played last year).  Or register as a New Customer. If login doesn’t work:

a. Select “Forgot Your Password” 

b. Or email support@everysport.net
3. Select “Player Registrations”

4. Scroll Down to 2012 Boys/Girls 5U-7U League Player Registration

a. $120/player registration fee
5. Select “Details” on right

6. Select “Continue”

7. Agree to Insurance Waiver

8. Enter Parent Information then select “Continue”

9. If more than one player is on the account will need to choose a player name

10. Enter Player Information (Important to Choose a team or player will go in the Draft) then “Continue”.

11. To register additional players select the blue oval “Purchase Other Items or Add More Registrations” OR select the orange oval “Begin Secure Checkout”.

12. Review Contact Information select “Continue”

13. Select the orange oval “Submit My Order”.  You should receive a confirmation number at the end of placing your order.
